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1. INTRODUCTION
Papers should not exceed 3,000 words including references. Page layout should be A4 (portrait orientation).

Papers should be typed in Arnhem Pro Bln 11-point, single line spacing, with a blank line between each paragraph. 

The titles and subtitles should be indicative of the content and support the paper’s structure and organization. 

The file name should start with the session title, then the author’s last name(s) and the title of the paper.

2. SECTIONS, SUB-SECTIONS, CITATIONS, TABLES AND FIGURES
Sections should be used to make it easier to follow the paper. Section and sub-section titles should be numbered consecutively and typed in Arnhem Pro Bln 11-point, bold, with single line spacing before and after the title. 

The main sections of the paper may include introduction, research background, justification, relevance and objective(s); theoretical / conceptual framework / hypotheses; methodology; analysis and discussion of results / findings; conclusions with implications for planning education, practice and/or scholarship.

2.1 TABLES AND FIGURES
Table and figures should be inserted in the relevant part of the paper. Tables and figures should be referenced in the text (Table 1). Also, tables and figures should be numbered consecutively in accordance with their appearance in the text.
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Figure x. Caption
2.2 RESULTS
The results or main findings of the research should be clearly presented.
 Conclusions
Each full paper should end with the main conclusions of the paper. 
This section may be followed by a section of acknowledgements if applicable.
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The Harvard system of referencing is to be used. When making reference to an author’s work in the text, their name is followed by the year of publication of their work in brackets. If reference is made without mentioning the author in the text then both the author’s name and publication year are placed at the relevant point in the sentence or at the end of the sentence in brackets (Cormack, 1996). When more than one work is cited, these can be listed within the same bracket separated by a semi-colon and in chronological order (Cormack, 1996; Black, 2001). If page numbers are to be added, (required for quotations) this is to be done after a comma after the year followed by p. for a single page and pp. for a range of pages (Smith, 1978, pp.12-14).
Please make sure that every reference cited in the text is also present in the reference list.
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